
Find more syllabus resources at ctl.oregonstate.edu/resources

CRAFTING THE SYLLABUS
COMPONENTS OF AN EFFECTIVE COURSE SYLLABUS

CENTER FOR TEACHING AND LEARNING

◦ Course name and 
number.

◦ Number of credits.
◦ Mee�ng �mes.
◦ Pre/corequisites.
◦ 50-100 word catalog 

descrip�on.

WARM 
COMMUNICATION

COMPULSORY
STATEMENTS

THE
ESSENTIALS

THE 
FOUNDATION

◦ Daily or weekly course 
schedule.

◦ Student Learning 
Outcomes (SLOs).

◦ Student evalua�on.

◦ Academic calendar.
◦ Disability 

Accommoda�ons 
Statement (DAS).

◦ Student conduct link.
◦ Student Bill of Rights.
◦ Reach Out for Success.

◦ U�lize warm, 
suppor�ve language 
that encourages 
students to reach out 
for help.

◦ Check-ins help advance 
student success.



*According to tes�monials and anecdotal evidence provided by a small pool of current (2023) OSU undergraduate students.

CENTER FOR TEACHING AND LEARNING

◦ Daily reading or lecture 
topics.

◦ Assignment due dates.
◦ Midterm and/or final 

exam dates and �mes.
◦ General course �meline 

as it relates to learning.

STUDENTS’ MOST PICKED
CREATING A STUDENT-CENTERED SYLLABUS

OFFICE HOURS & 
AVAILABILITY

INSTRUCTOR 
CONTACT INFO

THE CLASS 
POLICIES

DAILY/WEEKLY 
SCHEDULE

◦ Late work policy.
◦ A�endance policy.
◦ Grading rubrics and 

guidelines.
◦ Highlight expecta�ons 

for exams, projects, 
and/or lab/studio work.

◦ Invita�on to reach out 
when help is needed.

◦ ONID email address.
◦ Available and/or 

excluded �mes 
students should 
contact the instructor.

◦ Office hour �mes and 
loca�on/zoom link.

◦ Linked on the Canvas 
home page or other 
accessible loca�on 
beyond the syllabus.


